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Project Coordinator- Northern Water Futures  

Northern Water Futures (NWF) (www.northernwaterfutures.ca) is a Global Water Futures 
(https://gwf.usask.ca/) funded, NWT-focused consortium of knowledge producers, mobilizers and users 
from university, communities, government, industry and non-governmental organizations. We are 
working collaboratively to improve our understanding of, and ability to predict and mitigate the impacts of 
climate change and industrial expansion on water resources in the NWT. Water security is essential to 
the vitality of northern communities, the security of traditional food sources, and the responsible 
development of northern resources; all key, user-identified aspects of “survivability in the North”. NWF 
was conceived by the Wilfrid Laurier University (Laurier) - Government of the Northwest Territories 
(GNWT) Partnership Agreement, a long-standing and growing collaboration between NWF researchers 
and NWT user communities (https://nwtwlu.com).  

We currently have an opportunity to join NWF and contribute to this exciting initiative as a Project 
Coordinator. The role will support the Principal Investigator and a team of more than fifty Canadian Arctic 
researchers. The Project Coordinator will be responsible for managing and executing the day-to-day 
operations of the project and will act as a liaison between the members of the research team and various 
units across campus including research finance, the office of research services, accounts payable and 
procurement to ensure compliance with university and funder policies. This position will involve 
administrative tasks such as organizing meetings and workshops, assisting with preparation of 
publications and presentations, expense reporting and preparing annual reports. The Project coordinator 
will also be responsible for the project communications on social media (Twitter and Facebook), preparing 
newsletters, websites and blog posts.  S/he may also participate in the writing of academic papers, the 
development workshops and may be involved in presentations. 

Required Qualifications 

Candidates should possess a BSc or MSc (preferred) in Environmental Science, Geography or a related 
discipline, with a strong passion for northern research. Candidates must have 2 years of demonstrated 
experience in coordinating research grant functions, including reporting and expenses and have excellent 
organizational skills. Due to the strong interdisciplinary focus of this project, candidates should have 
strong decision-making and problem-solving skills with the ability to be adaptable and flexible. Excellent 
communication skills and the ability to work closely with a range of partners, students and researchers 
are essential. The candidate should also be able to work independently and with a dynamic team. The 
position will be based at Wilfrid Laurier University in Waterloo, ON but will include occasional travel. 

To apply: Please send a cover letter, curriculum vitae, list of references and reprints of relevant 
publications to Dr. Jennifer Baltzer (jbaltzer@wlu.ca), NWF PI 


